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HoD’s MANUAL FOR RESULT APPROVAL PROCESS 

 
 When you Login to your Account a dashboard will appear like this. 

 Click on the Academics Module as shown in the figure. 
 

 
 

 
 After Click on the Academics Module the new Window will appear. 

 Clicking on the Academics Menu as shown in the Figure. 
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 After clicking on the Academics Menu a pop up will appear. 

 Then click on the Department Result in the menu as shown in the figure. 
 

 

 
 After clicking on the Department result menu the department result will appear in the new windows. 

 Click on your Department result as shown in the figure. 
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 After clicking on your department result your all result will show like this. 

 Then you have to click on the result one by one and verify marks. 

 
 
 

 
 After the verification of marks click on APPROVE BUTTON. 

 The status will change to (Approved by HOD) as shown above. 
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 HOD can also REVISE the course mean if there is any mistake in marks and marks were SUBMITTED by 

TEACHER. 

 So they may request to the HOD to revise the Course to the teacher. 

 The HOD revise the Course by clicking on the REVISE BUTTON. 
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 Now click on the APPLY SEMESTER RULE as shown in the figure. 

 1st you have to click in the same academic module on academic menu and then click on SEMESTER RULE as 

shown in the figure. 
 

 

 
 After clicking on the semester rule a new window will appear select your batch on which you want to apply 

semester rule. 

 Then click on the APPLY RULE BUTTON. 
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 When Semester Rules apply now you can download your own Department Exam Result Report by clicking on 
the academic menu in the Academics module. 

 A new pop up will appear as shown in the figure then click on the EXAM SEMESTER REPORT. 
 

 Give some information in the new pop up window as Like PROGRAM BATCH, SECTION And ACADEMIC 

TERM. 

 Then click on the GENERATE REPORT BUTTON as shown in the figure. 
 

 

 

 

 The last part of the semester result is submission of result to examination. 

 The process is click on academics menu in academics module and then click on the SUBMIT FOE EXAM IN 



8  

BULK. 
 

 

 
 After clicking on submit for exam menu then select your batch which you want to submit for exam then click 

on SUBMIT RESULT TO EXAM button. 
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 After submitting result to the examination the last step is to promote student to the next semester. 

 The process is to click on the REGISTRATION MODULE as shown in the figure. 
 

 

 
 Click on REGISTRATION MENU in the REGISTRATION MODULE. 

 Then click on the PROGRAM BATCH as shown in the figure. 
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 After clicking on the PROGRAM BATCH all batches are shown to the department. 

 Then click on that batch which are you want promote the next semester. 
 

 

 
 

 
 After clicking on the corresponding batch a new window will appear and then you have to click on the 

EDIT BUTTON as shown in the figure. 
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 After clicking on the EDIT button you have to change only two thing. 

1. CURRENT ACADEMICS. 

2. SEMESTER. 

After changing the credential you have to click on SAVE button 
 

 

 
 After changing the credential then you have to click on the ACTION BUTTON. 
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 After clicking on the action button a new pop up will appear as shown in the figure 

 Then click on the PROMOTE STUDENT. 
 

 

 
 A new window will appear as shown in the figure and you have to click on the PROMOTE BUTTON. 

 

 


