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Tender Application Form 

University of Swat 
Office of the Treasurer/Procurement Section 

 

1. Registered Name of the Firm (Block Letters) __________________________ 

2. Name of CEO (Block Letters) ______________________________________ 

3. CNIC Number      -        -  

4. Contact  Information : ___________________________________________ 

i. Head Office: _______________________________________________ 

ii. Franchise/Outlet: ____________________________________________ 

iii. Postal Address: _____________________________________________ 

                         ____________________________________________ 

iv. Office No: ____________ Cell No:____________ Email: ______________ 

5. Registration with sale Tax (Copy to be attached) _________________________ 

6. National Tax No. (NTN): _________________________________________ 

7. Aggregate of the total quoted price _________________________________  

    (In Case of Single stage two envelope procedure the amount shall not be disclosed)  

8. Amount of CDR (@2% of the total Amount _____________________________ 

    (In Case of Single stage two envelope procedure the amount shall not be disclosed 

instead of affidavit of CDR submission shall be attached) 
 

 

Signature of CEO/Bidder 

         Dated: ___/_____/______ 
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Terms & Conditions 

1. Rates should be quoted against each item desired for bid. 

2. Call deposit at the rate of 02% (two percent) earnest money shall be attached. 

3. Income Tax and Sale Tax shall be deducted at source. 

4. In case of non-supply of required item(s) mentioned in the Tender documents, CDR will 

be forfeited in favor of the University. 

5. The successful bidder will be bound to complete supply of items in 60 days after issuance of 

the supply order, otherwise penalty will be imposed @ 0.067% Rupees /Day Maximum up 

to 10 % of the total amount in supply order. 

6. The number of items can be increased or decreased with the approval of the Competent 

Authority. 

7. One Month warranty is mandatory to be mentioned in the quotations. 

8. Retention money will be deducted from running bill @10%. Retention money (10%) and 

CDR (2%) will be released after successful completion of the Defect Liability Period 

(One month from issuance of completion certificate/End User Certificate). 

9. No tender or bid shall be entertained without deposition of the CDR @ 2%. 

10. No tender or bid shall be entertained without deposition of Tender fee @ Rs.2000/- 

(Rupees One Thousand only) which shall be deposited in account No. 4581-2 National 

Bank of Pakistan (NBP) Main Branch Saidu Sharif Swat.  

11. The firms must write on the corner of envelop the name of the items/equipment applied 

for. 

12. Provision of sample is obligatory for the firms in due course of time, if mentioned in 

supply order or in Bid Solicitation Document and if the firm fails to provide the sample, 

then the firm will be excluded from the tender. 

13. No alternate rate shall be entertained for the items/equipment. 

14. No tender/bid shall be accepted without tender application form duly signed by the firm. 

15. The Competent Authority reserves the right to accept or reject any or all of tenders 

processed by assigning any reason(s) (as per PPRA & KPPRA Rules). 

16. No overwriting / cutting / corrections or interpolation will be allowed in the 

BOQ’s/Quotations/bids, if any. 

17. Any bids received after the prescribed date & time for submission of bids shall be 

returned un-opened.  

18. The bid prices must be valid for at least 120 days from the date of Tender opening. 

19. Conditional / incomplete tenders will not be accepted, unless allowed by the committee. 

20. Refurbished, Grey, used, open box or smuggled products will not be accepted in any case. 
21. The successful bidder will have to provide the Degree Folders exactly as per sample available 

with the University.  

22. The degree folders will be checked by the End User and accepted if found according to the 

requirement.  

23. The successful bidder will provide the Folders in proper packing.  

24. The firm(s) would be required to provide Degree Folders on immediate basis after issuance of 

Purchase Order(s).  

 

Undertaking 

It is certified that the above terms & conditions have been read, learned and 

accepted. 



 

 
3 

 

_____________________ 

Signature of CEO/Bidder 

Dated: ___/_____/______ 

 

 

 

Method of Procurement 

In the light of rule No. 43 clause (b) of PPRA rules 2004 and rule No.14-2(b) of 

KP Procurement of Goods Works and Services rules 2014, the method of 

procurement adopted by University of Swat will be Single Stage – Two Envelope 

Procedure for selection of the firm. The bidder should submit Two separate 

sealed envelopes. One envelope should contain the Technical Proposal and the 

other envelope should contain the Financial Proposal.  Both envelopes should be 

clearly marked “Technical Proposal” and “Financial Proposal”. Initially only the 

envelope marked Technical Proposal shall be opened, while the Financial Proposal 

shall be retained in the custody of Procurement Committee for Goods without 

being opened. The University of Swat shall evaluate the Technical Proposal 

against the evaluation criteria set for the equipment/item. The Financial 

Proposal of the technically successful bidder(s) shall be opened at a time, date 

and venue announced/communicated to the bidders in advance. The bid found to 

be the lowest evaluated shall be accepted, while the financial proposal of bids 

found technically non-responsive shall be returned unopened to the respective 

bidders.  
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Bidder Signature with Date: ______________________________ 

 

 

Tender Specification 

 

S.No 
Item 

Name 
Specifications 

Color, 

Quality 

and 

stitching 

Quantity 

1 
Degree 

Folders 

Compatible Paper Size:  

A4 (as per sample) 

Build Material:  

Leatherette with hash Green color (as 

per sample) 

Size of the folder:   

12.5 Inches x 10 Inches (as per 

sample) 

As per 

sample 

available 

in Store 

Section 

8,000 NoS 

            

Controller of Examinations 

Note:  

1. The unit rate for the item/equipment will be considered.  

2. The rate of item/equipment must include all charges of transportation 

and delivery to the University of Swat. 

3. The rate shall be inclusive of all taxes. 
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Bidder Signature with Date: ______________________________ 

 

 

 

 

 

Price Schedules 
(To be printed at Company Letter Head) 

 

To  

Treasurer 

University of Swat 

 

S.No Item Name Specifications 

Unit Price 

Without GST 

( PKR) 

GST Qty 

Total 

Price 

With GST  

( PKR) 

1   

  

 

 

 

Note: in Case of Discrepancy between unit price and total, the unit price shall prevail) 

 

 

 

 

Bidder Signature with Date: ______________________________  
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Fair Price Certificate 

(TO BE ENCLOSED WITH BID DOCUMENT) 

  

I/We, 

M/S_______________________________________________ 

hereby certify that prices quoted by us against University of Swat for 

the tender ___________________ are the lowest and most competitive 

as generally applicable to all other buyers and or sold through our agents 

as per prevailing international market as on the date of quote and if it is 

established at any stage that these were higher we shall be held 

responsible and agree to pay immediately the differential to University of 

Swat.  

  

  

 

SIGNATURE AND SEAL OF THE  

  

BIDDER/MANUFACTURER/SOLE AGENT/AUTHORIZED DEALER  
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 Warranty/Guarantee Certificate 

(TO BE ENCLOSED WITH BID DOCUMENT) 

Firm’s Name _________________________________________________  

Contract No. _________________________________________________ 

  

1. I/We hereby guarantee that the items supplied against the above 

contract are in accordance with the relevant specifications and terms of 

the contract and that material used (whether or not of our manufacture) 

are in accordance with the latest approved standard specifications are of 

good quality throughout, and that we shall replace free of cost, every 

article or part thereof which before use or in use, shall be defective or 

not within the limits and tolerance of specifications requirements, or in 

any way not in accordance within the terms of the contract.  

2. In case of our failure to replace the defective goods free of cost within 

the period specified by the purchaser, we will refund the cost involved.  

3. The Warranty/Guarantee will remain valid for 12 months for 

IT/Electrical Equipment and 01 Month for Stationery items or any other 

agreed term after receipt of goods by the consignee/installation of 

items.  

  

  

Signature:  ____________________________________________  

  

Name:   ____________________________________________  

  

Status in the firm: ____________________________________________  

  

Dated:  ____________________________________________ 
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Contract Agreement 

(TO BE ENCLOSED WITH BID DOCUMENT) 

THIS CONTRACT is made at ……………… day of …………………. between the 

University of Swat  (hereinafter called the “Purchaser”) of the First Part and 

M/S…………………………………… a firm registered under the laws of Pakistan and 

having its registered office at 

……………………………………………………………………………………………………….  

(Hereinafter called the “Supplier”) of the Second Part.  

WHEREAS the Purchaser invited bids for procurement of items, in pursuance 

whereof M/s……………………………………. being the supplier/ manufacturer/ authorized 

Agent of ……………………….. (Item name) in Pakistan and ancillary services offered 

to supply the required item (s); and Whereas the Purchaser has accepted the 

bid by the Supplier for the supply of ………………….(item name) and services in the 

sum of Rs…………(amount)- (Rupees………………) cost per unit, the total amount of 

………………… (quantity of item) ……………………… (item name) shall be Rs……………… 

(amount)- (Rupees……………………………)  

 

IN WITNESS Whereof the Parties hereto have caused this Contract to be 

executed at the place and shall enter into force on the day and year first above 

mentioned.  

 

 

Signed/ Sealed by the    

Supplier/ authorized Agent            Signed/ Sealed by Purchaser  
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Non-Black Listing Certificate 

(TO BE ENCLOSED WITH BID DOCUMENT) 

I, ____________________________ S/o _________________________ working 

as Proprietor/Managing Partner/Director of M/s ____________________________ 

having its registered office at __________________________________ do hereby 

solemnly affirm and declare on oath as under:  

  

1.  That I am competent to swear this affidavit being proprietor/one or the partners/ 

Director of M/s _____________________________________ 

2. That M/s ________________________________________________ is a 

proprietorship/partnership firm/company is participating in tender process 

conducted by Institute.  

3. That I hereby confirm and declare that none of my/our group/sister 

concern/associate company is participating/ submitting this tender.   

4. That I hereby confirm and declare that my/our firm/company 

M/s____________________________ and my/our firm/group/company/ sister 

concern / associate company have not been black listed/de-listed by any 

Institutional agencies/Govt. Deptt/ Public Sector Undertaking.   

5. That there is no change in the Name & Style, Constitution and Status of the firm, 

after Pre-qualification.   

6. That I further undertake that in case any of the facts contained above and in-our 

application is round other-wise or incorrect or false at any stage, my/our 

firm/company/ group/sister concerns/ associate companies shall stand debarred 

from the present and future tenders of the University of Swat.   

  

 

(Signature of the Proprietor/ Managing Partner/Director with Seal) DEPONENT  

  

Verified at _______________ on _____________________ that the contents of 

paras 1 to 6 of this affidavit are true and correct to best of my knowledge and no part 

of this is false and nothing material has been concealed or falsely stated therein.  

  

(Signature of the Proprietor/ Managing Partner/ Director with Seal)  

  

DEPONENT  

(Signature & Seal of Notary) 
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